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April 1 2024 

 
[Name] 
[Address] 
[City, State Zip] 
 
Re: Contribution Data Reports: Second Notice 

 
Dear [EMPLOYER]: 
 

We sent you a letter on February 15, 2024, requesting Contribution Data Reports for each 
contribution made on behalf of your employees to the IAFF Medical Expense Reimbursement Plan 
(“Plan”) of the Washington State Council of Fire Fighters Employee Benefit Trust (“Trust”).  Please 
direct this follow up letter to the head of the Department that is responsible for the transfer of 
contributions to the Trust.   

 
 As stated in our prior letter, the Plan needs the requested Contribution Data Reports in order 
to comply with certain U.S. Department of Labor reporting requirements applicable to the Trust. In 
particular, the Plan needs a report from the employer which identifies and separates out the amount 
of employee and employer contributions being made (by the participating employer to the Trust) for 
each contribution transferred to the Trust.  
 

We have provided a template Contribution Data Report, for your use, in excel format. The 
template can be accessed directly from the Trust website at www.IAFFMERP.org > For Participants 
> Forms and Documents > under “For Employers” click the document titled “Template for 
Contribution Reporting”.  The information requested on this template is required for proper 
administration of Plan benefits for your employees.  You may submit the contribution reports to the 
Trust Office securely using your own secure email system, via Secure File Transfer Protocol (SFTP), 
or via the Trust Office’s SIMON platform.1   
 
 If you are already providing the full Contribution Data Report, please disregard this letter.  If 
you are not yet providing the full Contribution Data Report for communication of your employee 
contribution information, we need you to transition to this process as soon as possible.  The invoicing 
system used in the past will be discontinued on July 1, 2024.  After July 1, 2024, any contribution 
funds received without a corresponding full Contribution Data Report will be returned to the 
employer.  We cannot accept contribution funds without the necessary information to allocate those 

 
1 You must email the Trust Office in order to set up a SFTP site or to request access to upload contribution reports to 
the SIMON platform. 

http://www.iaffmerp.org/
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fiaffmerp.org%2Fwp-content%2Fuploads%2F2024%2F01%2FCensus-Import-Template-IAFF-MERP-updated-11.9.23.xlsx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fiaffmerp.org%2Fwp-content%2Fuploads%2F2024%2F01%2FCensus-Import-Template-IAFF-MERP-updated-11.9.23.xlsx&wdOrigin=BROWSELINK
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funds to the employees. Contribution Data Reports are due within 5 business days of contribution 
payment. 
 
 If you are not currently using the SIMON platform for employers, we encourage you to sign 
up for access.  This employer portal will allow you the ability to upload contribution reports securely, 
add new hires, make changes to employee demographics and also terminate an employee due to 
separation or retirement. You may contact the Trust Office at 844-353-7839 (press 1) or iaff-merp-
employers@vimly.com to request an access form. We are also happy to provide a demo of how to 
use the platform.  
 
 To summarize, the Plan must adhere to applicable U.S. Department of Labor reporting 
requirements for contributions made to the Trust.  Therefore, we seek your prompt assistance on this 
matter. 
   

Should you have any questions about this process, please do not hesitate to contact the 
Trust Office at 844-353-7839 (press 1) or iaff-merp-employers@vimly.com.  We are happy to work 
with you to make meeting this reporting requirement as seamless as possible.   
 
Sincerely,  
 
Trust Office  
IAFF Medical Expense Reimbursement Plan (IAFF MERP) 
Washington State Council of Fire Fighters Employee Benefit Trust 
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